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GENERAL INFORMATION







   
 

On behalf of the Tri-County Marine Trade Association and JBM & Associates, we welcome you to the 26th Annual Charleston Boat Show.  Enclosed is the exhibitor kit with all the pertinent information to help you prepare for the Show. The exhibitor kit and show management forms can also be downloaded from the website, www.TheCharlestonBoatShow.com. Please take the time to review the information immediately to ensure you have all the necessary forms turned in by the deadline date.  
LOCATION:                 
Charleston Area Convention Center Complex

5001 Coliseum Dr., N. Charleston, SC 29418
www.charlestonconvention.com
SHOW HOURS:           Friday January 27 …………….. 12:00pm-7:00pm

Saturday January 28 ………….. 10:00am-7:00pm

Sunday January 29 ……………. 11:00am-6:00pm

TICKETS:                         Adults ………………………….. $8



              Children 12 & under ………….. $2




 $5 after 5pm on Friday and Saturday

TRAVEL INFORMATION:

Embassy Suites Hotel and the Hilton Garden Inn are offering Exhibitors special rates for the Show.

Please see form for details (pg. 10). Hotel details and driving directions are also located on the Show’s website.

EXHIBITOR AND SHOW INFORMATION:

For booth space location and show layout please visit www.TheCharlestonBoatShow.com 

The following is due by January 5, in order to participate in the Show:

· A certificate of Liability Insurance with JBM & Associates, LLC named as additionally insured

 for the Charleston Boat Show, January 27-29, 2006.

· Final payment for exhibit space 

EXHIBITOR BADGES:

Please return enclosed badge order form to JBM & Associates by January 5.  Exhibitors who do not return 

their form by the deadline will be charged $5 per badge. Badges are restricted solely to employees working in 

your exhibit. The number of badges issued is based on the size of the space contracted. 

See chart below for the number of badges allotted to your company.

Badge Allocation Chart:

	10 x 10 Booth Space
	5 Badges

	10 x 20 Booth Space
	6 Badges

	Outside Bulk Space
	6 Badges

	Inside Bulk Space
	15 Badges


Badges will be available in the in the Convention Center lobby at the Boat Show information booth during 

move-in, and at the Boat Show office the morning of the Show. All exhibit personnel must wear their exhibitor 

badge to enter the facilities and at all times during the Show.  Show Management is not responsible for lost 

or stolen badges.  Exhibitors may purchase replacement or additional badges for $5 each. (Exhibitors ONLY)

GUEST TICKETS:

Exhibitor guest tickets can be ordered in advance using the form enclosed (pg. 6).  Exhibitors may also purchase guest tickets during the Show by credit card at the Coliseum Box Office (credit card or cash) or at the Boat Show Ticket Booth (cash only).

MANDATORY EXHIBITOR KICK-OFF DINNER:

 A pre-Show Dinner, sponsored by the ------ will be held Thursday January 26,

 from 6:00pm-7:30pm at the Sportz Café on W. Montague Ave. near the Convention Center 

 Please arrive promptly as we will be discussing important information regarding the Show

MOVE-IN/ OUT:

· A detailed schedule for bulk exhibitors can be found on page 15

· All exhibitors must move-in from the loading docks in the back of the Convention Center and Coliseum. No one is allowed to use the front entrance for move-in or move-out

BOOTH EXHIBITOR MOVE-IN/OUT:

· Move-in: Thursday, January 26, 8am-6pm, & after the exhibitor dinner from 7:30pm-9pm 

· Final preparations can be made Friday morning, 8:00am-11:00am

· Exhibitors must be set-up and ready by 11am on Friday ** no exceptions!!

· All exhibits must have a staff member present during all hours of the Show

· Move-out: Sunday, January 29, 6:30pm-10:30pm & Monday January 30, 8:00am-5:00pm 

10 x 10 BOOTH PACKAGE:

The following is included at no additional cost for all booth exhibitors:

· 1 7” x 44” I.D. sign

· 2 Chairs

· Wastebasket

· Skirted Table

Additional equipment, furniture and services are available through the Show Decorator, Expo Plus. See the Service Order Forms section of the kit for more information. 


ELECTRICITY & TELEPHONE SERVICES:

Electricity and telephone services can be ordered through the Charleston Area Convention Center Complex. Forms are included in the Service Order Forms section of the kit. Please return the forms promptly to take advantage of the advance discount rate.

EXHIBITOR ENTRANCE:

Exhibitors may enter the facility 1 hour prior to the Show opening on Saturday and Sunday through the back door near the loading dock of the Coliseum and Convention Center. All exhibit personnel must show badge to enter the exhibitor entrance and to enter the Show during Show hours. 

SECURITY:  - do we want to include this? 

EXHIBITOR LOUNGE:

The Exhibitor Lounge will be located in meeting room 1 near booth 312, and will be open from 8am-6pm during the Show.

SALES TAX FORMS:

Show Management will have Sales Tax Forms available in the Show Office for exhibitors who are selling Product on-site. 

SHOW PROGRAM ADVERTISING: 

The Official Show Program will be inserted in the Post & Courier prior to the Show and will also be distributed 
on-site to all show attendees. All Exhibitors will be listed in the Program.  For additional advertising opportunities, please see enclosed form (pg. 8 –9).

PARKING:

Exhibitor staff will have access to free parking in lot E of the Convention Center, and lot A of the Coliseum. 

SHOW OFFICE:

The Show office will be located in the Convention Center lobby behind booth 214.  The Show office will be open Starting on Wednesday January 25th.  

JBM & Associates is looking forward to another successful Show and appreciates your support and participation. 

Please feel free to contact us with any of your Boat Show needs, before and during the Show.  

We look forward to seeing you at the Show!

   
Jacqui McGuinness



Megan Berridge


Show Producer




Event Manager


JBM & Associates



JBM & Associates


P:843-364-0218




P: 843-364-8491, F: 843-762-6767


Jacqui@JBMShows.com


Megan@JBMShows.com
��January 27-29, 2006








