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 EXHIBITOR CHECKLIST    

	Show Management 
Forms & Deadlines
	Return To
	Deadline 
Date
	(

	Final payment for Exhibit Space
	JBM & Associates
	January 5
	(

	Certificate of Liability Insurance
	JBM & Associates
	January 5
	(

	Exhibitor Badge Order Form
	JBM & Associates
	January 5
	(

	Promotional Giveaways (optional)
	JBM & Associates
	January 5
	(

	Boat Display Information
(inside boat dealers only)
	JBM & Associates
	January 5
	(


	Convention Center Service Forms
	Return To
	Discount Deadline
	(

	Electrical Order Form
	Convention Center
	January 11
	(

	Telecommunications Order Form
	Convention Center
	January 11
	(

	Guest Ticket Order Form
	Convention Center
	January 5
	(


	Hotel Reservations
	Boat Show Rate
	Deadline Date
	(

	Embassy Suites
	$119
	January 5
	(

	Hilton Garden Inn
	$89  ($109 Suite)
	January 10
	(


	Show Program Advertising
	
	Ad Deadline
	(

	The Post & Courier Newspaper
	See form for details
	January 13
	(


	Decorator Service Forms
	Return To
	Discount Deadline
	(

	Display Labor Estimate
	Expo Plus
	January 6
	(

	Method of Payment Form
	Expo Plus
	January 6
	(

	Forklift Estimate
	Expo Plus
	January 6
	(

	Material Handling Estimate
	Expo Plus
	January 6
	(

	Furniture & Accessories
	Expo Plus
	January 6
	(

	Carpet Order Form
	Expo Plus
	January 6
	(

	Sign Request
	Expo Plus
	January 6
	(

	Modular Display Units
	Expo Plus
	January 6
	(

	Custom Furniture Rental
	Expo Plus
	January 6
	(

	Non Official Contractor Form
	Expo Plus
	January 6
	(

	Advance Shipment to Warehouse
	Expo Plus
	January 24
	(
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